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	Job Description Form
	Executive Management

	Location 
	New York, NY, USA

	Job Title 
	President & CEO

	Reports to 
	Chairperson of the Board of Directors 

	Compensation: 
Negotiable $100,000 to $140,000 based on experience and qualifications; 25% performance bonus based on achievement of both organizational and personal objectives [plus health benefits]
	Type of position: 

Full-time 

 
	

	GENERAL DESCRIPTION 

	The President shall work with the Board of Directors to provide vision and executive oversight over all aspects of the Foundation and help establish the Foundation’s organization, credibility, brand and networks.  The individual will lead and manage interactions and communication with all external stakeholders, including: Community at-large (US and Pakistan), Governments (US and Pakistan), Corporations, Foundations, Partners/NGOs and Media (US and Pakistan).

Initially the individual will work with the Board of Directors and a staff of 1-2 full-time direct reports to develop the organization’s strategic and operating plans. The individual shall translate the strategic and operating plans into specific objectives, initiatives and programs to be executed in conjunction with partners. The resulting work will include, but not be limited to, building the required Diaspora and corporate/foundation networks to raise funds, building the Advisory and Trustee Councils, establishing partnerships with US and Pakistan based NGOs, social enterprises as well as with government agencies of both countries and working with the Executive Director (Pakistan) to develop and execute innovative social and economic development programs in areas such as health, education, job creation and skills enhancement.

The President shall also ensure that proper financial and measurement and monitoring controls are in place to deliver on the key strategic objective of being a trusted channel and work with the Board of Directors in continuously improving policies and procedures and enforcing adherence to them.  The President will also lead reporting activities to the Board and participate as an ex-officio member of the Board. The President shall provide leadership to the volunteer and internal staff and ensure staff members are properly skilled and motivated to fulfill their duties.

	PERSONAL ATTRIBUTES/ WORK EXPERIENCE / SKILL REQUIREMENTS 

	Highly energetic self-starter who is passionate about accelerating social and economic development in Pakistan and capable of working in an unstructured environment with a diverse group of people with varied backgrounds form both the US and Pakistan.  The individual must have impeccable personal credibility, conduct, and be able to build a strong reputation and be an influencer within the community.  In addition the individual must:

· Be a seasoned executive from the private or public sector with gravitas and credibility

· Have a minimum of 15-20 years of work experience ideally with 7-10 years leadership experience interpreting senior management/board level strategies, translating them into operating plans and supervising teams to execute these plans

· Ideally have worked with governmental and non-governmental organizations and foundations in the US and Pakistan

· Be comfortable as a spokesperson in large group settings and with the media

· Be able to influence and mobilize resources without having direct authority over them

· Be an excellent communicator in both oral and written forms

· Have a demonstrated professional and leadership track experience in a private or public enterprise or NGO

· Be flexible and inclusive yet have the confidence and ability to make decisions and bring others along

· Experience at managing up, down and sideways in an organizational hierarchy

· Have demonstrated experience in developing communications and marketing programs for multiple stake-holders

· Be comfortable with both US and Pakistani cultures



	EDUCATION/OTHER REQUIREMENTS 

	· Minimum of an undergraduate college degree along with an MBA or other relevant postgraduate degree

· US Citizen of Pakistani origin

· Fluent in speaking and writing English and fluent in speaking Urdu 



	Please send Cover Letter and CV to exec-comm@americanpakistan.org

                                                                                                          APPLICATION DEADLINE: February 28th, 2010
                                                                                                          DATE POSTED:                January 29th, 2010


